
 

 

 

Establishing Services With The Disability Services Office 
 
 
As a new student at LBW, how do I establish disability services at the college? 
Students must be admitted to LBW Community College before requesting accommodations.  The 

steps for new students are outlined below: 

1. Complete all required Admission and Financial Aid application steps to apply to the college. 

2. Submit ACT scores and high school transcripts; Complete placement test, if required. 
3. Meet with assigned advisor to determine class schedule. 
4. Register for class(es) and complete payment. 
5. Contact the library to obtain a student ID. 
6. Contact the ADA Coordinator. 
7. Complete the Disability Services application. 
8. Submit required professional documentation of disability. 
9. Attend the Accommodation Planning meeting with the ADA Coordinator. 
10. Complete a Request for Accommodations form. 
11. Complete a Student Responsibilities Agreement form. 
12. Implementation of the Reasonable Accommodation (implementing certain services may 

require additional action or coordination). 

13. Discuss your need for accommodation with your instructor(s); appointment may be required. 
 

 

 

How do students request accommodation from the college? 
The Compliance Officer serves as the ADA Coordinator and handles student requests for 
accommodations. To receive accommodation, students must complete a confidential registration 
process and submit appropriate documentation. This is followed by a meeting between the ADA 
Coordinator and the student to discuss whether the proposed accommodation is reasonable and to 
make an accommodation plan. The steps for students are outlined below: 

1. Complete the Disability Services application. 

2. Submit professional documentation of disability. 
3. Attend an Accommodation Planning meeting with the ADA Coordinator. 
4. Implementation of the Reasonable Accommodation (implementing certain services may 

require additional action or coordination). 
 

Disability Services 



Who do I contact for guidance? 
 
Disability Services/ADA Coordinator 
 
Andalusia, Greenville, Online & Opp Campuses 

Latrece Hall 

Phone: (334) 881-2271 

Email: ada@lbwcc.edu  

 

www.lbwcc.edu/current-students/disability-accommodations 
 
Lurleen B. Wallace Community College complies with Section 504 of the Rehabilitation Act of 1973 and the Americans 
with Disabilities Act of 1990.  If you have a disability that might require special materials, services, or assistance, or if 
you have any questions relating to accessibility, please contact the ADA Coordinator for your campus.  For TTD users in 
Alabama, the Alabama Relay Center is available by calling 1-800-548-2456.  All materials related to compliance with 
the Americans with Disabilities Act are maintained by the college Compliance Officer. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

It is the policy of the Alabama State Board of Education and Lurleen B. Wallace Community College, a post-
secondary institution under its control, that no person in Alabama shall on the grounds of race, color, disability, 
sex, religion, creed, national origin, or age be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any program, activity, or employment. 
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